




An Overview of the Credential Process
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The following requirements are to be met before applying for your Pupil Personnel Services 

credential. Please take steps to complete these requirements throughout your program to 

ensure they are satisfied and turned in to your Credential Advisor before you wish to exit 

the program. All PPS program courses are to be completed within seven years.

•	 Completion	of	all	coursework,	portfolio,	practicum,	and	internship
•	 Verification	of	ETS	Praxis	for	School	Counseling/School	Psychology
•	 3.0	GPA	with	no	“D”	or	“F”	grades	(please	refer	to	your	catalog	for	specific	grading	policies)
•	 Fulfillment	of	current	residency	requirement
•	 Completed	Exit	Interview	form	(obtained	from	the	Faculty	Advisor	during	the	Exit	Interview)
•	 Completed	Program	Evaluation	form
•	 Zero	account	balance	

Candidates enrolled in the Master of Science in Educational Counseling or School Psychology with 

the Counseling or Psychology PPS credential are not awarded the master’s degree until they have 

completed all coursework and have successfully completed the PRAXIS exam.  

If a candidate does not hold a previous and relevant master’s degree, then those candidates must be 

eligible to receive an appropriate master’s degree from National University prior to applying for the PPS 

credential.  All coursework must be completed prior to the PPS credential recommendation. 

To exit the program you will meet with your Credential Advisor who will verify that you 

have completed all of the requirements for your credential by completing the Credential 

Exit Checklist and collecting the Application for Credential form (CA-1).

The paperwork will be sent to the National University Credential Processing Department 

which will review and, if applicable, submit your recommendation to the state.  The CTC 

will send you a notice asking that you go online and pay the processing fee.  Once the 

CTC has your payment, you will be notified in approximately 10 days about the granting 

of your credential.  The University will receive notification of your status directly from the 

CTC.  Please note that this time frame varies depending on time of year and the number 

of applications received.

Your PPS School Counseling or School Psychology Credential is valid for five years.

Step Four:
Exiting

It is highly recommended that all PPS program participants acquire membership 

in a professional school counseling or school psychology organization.

Congratulations!
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